JOHN Q. ATTORNEY

123 Main Street Chicago, Illinois 60601

(312) 333-1212 (Home) (312) 333-1010 (Cell)

john.q.attorney@gmail.com 

PROFESSIONAL EXPERIENCE

ABC CORPORATION, INC., 




   

        
           Chicago, Illinois

Senior Counsel 







       
                   June 2004 – Present

Litigation Responsibilities: 

· Successfully coordinated the management of hundreds of litigation case files with outside counsel and the General Counsel. 

· Negotiated with third parties including: internal company managers, customers, third party attorneys and independent contractors to resolve litigation matters with pending in state and federal court. 

· Acted as the main contact for outside counsel in regard to all written and oral discovery, motions and litigation techniques.

· Advised outside counsel on and assisted with the drafting of various dispositive motions including, motions for summary judgment and motions to dismiss involving the applicable statute of limitations to securities claims.

· Drafted various legal documents including settlement agreements, affidavits, and nondisclosure agreements. 

· Prepared responses to interrogatories, requests for production, requests for admission and subpoenas.

Corporate/Transactional Responsibilities:

· Acted as the primary point of contact for the negotiation and drafting of vendor contracts and supplier agreements.

· Successfully maintained corporate files for twenty nine states and seventeen international corporate entities to ensure propriety of the company’s industry licensing.

· Drafted and negotiation various internal employment agreements for corporate employees, including executive-level employees and directors.

· Drafted, created and managed corporate filings, books and records, including a database of subsidiary entities and minute books for corporate subsidiaries.

· Maintained regulatory filings with the United States Securities and Exchange Commission and ensured compliance Uniform Commercial Code sections.

· Drafted various corporate documents for entity formation and maintenance, including certificates of incorporation, written consents, and minutes of director and member meetings.
ABC LAW FIRM 






        

           Chicago, Illinois 

Corporate Associate







      September 2001 - June 2004 
· Advised banks and finance companies regarding compliance with federal and state consumer finance laws.  

· Reviewed, revised and drafted consumer and retail installment sale contracts, promissory notes and lease agreements, compliance policies, credit applications, repossession notices, billing statements and privacy policies.  

EDUCATION
LOYOLA UNIVERSITY OF CHICAGO SCHOOL OF LAW, 


        Chicago, Illinois

Juris Doctor, 2001, Cum Laude

Member of the National Family Law Moot Court Team, Fall 1999 and 2000

UNIVERSITY OF ILLINOIS, 






  Champaign, Illinois

Bachelors of Arts Degree in English, 1999
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